GETTING STARTED WITH THE ALMYTA CONTROL SYSTEM
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Starting Up

Welcome to the Almyta Control System! This tutorial will show you the basics of using Almyta
Control System to run a small business. As our example, let us pretend that we are setting up
the database for a small coffee wholesaler.

This is the situation of Tutorial Coffee Co., our small coffee wholesaler: It has one warehouse
with one bin location, and stores there two different brands of coffee—Folgers and Yuban
Colombian—in bags. It purchases this coffee from the Acme Supply Company for six dollars a
pound and sells it to the Coffee Retail Company for eight dollars a pound. Purchasing is done
through purchase orders, shipping through shipping orders. The inventory currently in stock
comprises three twenty-pound bags of Folgers and three fifteen-pound bags of Yuban
Colombian.

Let us input this data into the Almyta Control System. We will use italics for instructions and
normal font for commentary.

Go ahead and open up the Almyta Control System by clicking the Almyta icon on the Desktop.
The Almyta Control System Company Selector will appear.

=35] Almyta Control System Company Selector

Company Moadified
<new company>

Double-click on <new company>, select New Company Clean Data, and click OK.

El MNew Company Type

New Company

Link to an Exis

Enter “Tutorial Coffee Co.” as the company name and press Enter key. (Here and elsewhere,
enter data without the quotes used in this guide.) When the next screen pops up, click Yes to
open the new database.

Click the Exit button to close the Initialize Data screen that has appeared. Instead, select
Inventory menu tab and click on Item Master.



Populating the Item Master List

Tutarial Coffee Co.

Inventory Assets Reports System Drata Report Preview Add-

1 e, o - -
- 4 L 5 h Item Mast
__ﬁ' {% (e u_i m ), Search Item Master
e ' & Active Items -
tuick  Direct Reconcile Lease Warranty Find Shipped Item

Aove Issue Repairs or Consumed || Master 3 Bill Of Materials
Activities Lists

The blank Inventory Item Master List screen appears.

Almyta Control System sports a large number of functions, buttons, menus, and screens.
However, nearly everything you are going to find yourself using often can be accessed through
just one screen—the Item Master List. We will use this keystone screen to populate the Master
List with inventory items, to enter database-wide information that will let us work with these
items, and to direct receive and direct issue items.

First, let us create our two inventory items—the two different brands of coffee. We will create
just one item, then copy it over with an appropriate modification.

Click the yellow plus sign near the top of the Item Master List. You will see a blank Item ID field.
Type in “Folgers” and click OK or hit Enter. ( Note: you should generally use short Item Ids—and if
you wish to provide more detail, use the Description fields.)

-

=2] Inventory Itern Master List

10:  [ig]#k]FoLcERs -]

Description: Fulgerﬁ Coffee Regular

n| ltem Header | Stocking Properties | Ml



Populating dropdown lists

Notice that there is a down-turned black triangle to the right of some of them.

General E ) s ] o )
The triangle means that this field has to be filled in with a selection

from a list—accessed by clicking on the triangle. This is known as a “dropdown list”. All
dropdown lists are empty at the moment. We use the underlined labels to the left of these lists

Package: ?TT
to populate them with options. [777] B

Go ahead and click the Package label. You are now looking at the Package Types screen. Our
one kind of packaging is bags, so type “Bag” into the field next to the number 1. A second blank
field automatically appears below—use it if you want to add another package type.
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When finished, hit the Exit button near the bottom of the screen. Back at the Item Master List
screen. Open the Package Types field dropdown list. Notice that it now lists the option you just

entered. Select it.
Package: m IZI
Base UOM:

Main Supplier: @ Box
Center Code: Ctn

There are some configurations and procedures when the lists are not getting updated
automatically or immediately. If you notice absence of any changes on a screen, press F5 key on
your keyboard or use the Refresh icon in the Home menu tab.
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We are now on our way to computerizing the Tutorial Coffee Co. As of this point, Almyta
Control System knows very little: just that inventory is packaged in Bags—and that there exists
one inventory item labeled “Folgers”. Let us go to it and fill in the other fields one by one, in
each case using the underlined label next to the field to create an appropriate option for the list.

1) Enter “Ibs” into the Base UOM field (on the Units of Measure screen, you can leave the
Contains and Base Unit of Measure fields as they are—these extra fields are there for the
purposes of Almyta’s automatic unit conversion function).

Base UOM: Lbs

% Units Of Measure
IO Unit Of Measure

1 |Each
2 |Lb5

2) Enter “Acme Supply Company” into the Main Supplier field (add a new supplier on the
Suppliers screen)

Main Supplier: @ [777] E
CEH' = 1 Ly L1 i L

% Suppliers

Ava Supplier 1D: @[, [l

In 51 Adding new record

- EnterId for a new record or
Com cancel.

Ond

> i

% Suppliers
Supplier 1D: @ACME IZI

| Supplier Header |M|:rre | Nutesf&tatusl Custom | Socic

Company Name: Acme Supply Company
Address:



5] Inventory ltem Master List

I |tgl]<r|FoLcERs B

De=scription: [EE Folgers Coffee Regular

| Item Header | Stocking Properties | B
Category: General '
Package: Bag i
Base UOM: Lbs -
Main Supplier:  [EJJACME -

3) Click on the Stocking Properties tab that you can see right above the Category field and spot
the Location field, the one that currently says DOCK. Go ahead and fill it with “BIN #1” instead.
Then go back to the Item Header tab we were on before.

] Stocking Properties | More Details Pictures |  Custom/Accounts

I
oved from one location to another: [l Default Location: |DOCK
ears on purchasing screen): I%l Inventory Locations
ouy {only headquarters can order): [l
Jears on shipping order screen): Arenouse: |<??7>
its, assemblies, sub-assemblies): D Location Name Description |
i work orders and reports: [ BIN1 ?
gssembly” (custom machines): DOCEK ?

The last four fields we are going to complete do not need to be selected from lists. Simply type
the data into them:



Populating the Item Master List (continued)

4) Type “20” into the Units Per Pack field—meaning that a bag of Folgers coffee weighs 20
pounds.

5) Change Unit Gross Wht to “1.05”—let us say that the bag itself weighs approximately one-
twentieth the weight of the coffee inside it.

6) Type “6” into the Unit Cost field and “8” into the Unit Price field.

Units Per Pack.: 20
Reorder at: 0 Pallet Ti/Hi: 1 1
Fill to: 0 Unit Net Wht: 1.00
Unit Gross Wht: 1.05
Lead Days: 0
Unit Cost: 56.00 Economic Order:
Unit Price: 52.00 Monthly Demand:

Remember that there are two items we wish to create, not just one—that we must add the
Yuban Colombian item.

Copying existing items to create new ones. You will notice that there is a field, near the bottom
of the screen, that says <select operation>. This is another dropdown list. Open it and select
“Copy this record into a new one”, then click the Yes button. Type in “Yuban” and click OK. A
new inventory item, identical to the first one you entered but labeled Yuban instead of Folgers,
now exists.

[ k ]|=:Eelect operation> El
|Recnrd: 14 1ofl H & Mo Filte | Search
I
[ 2 ”Cnp',r this record into a new one El
‘Record: 4« 101 | Almyta Control System #114 [

@ Copy this record to a new one?
b 4




e
[nventory Itern Master List

@ 1 [@E[#R]vuean =]

Description: [EE Yuban Coffee Regular

Item Header | Stocking Properties | Maor
Catepory: General e

There are now these two items, identical in everything but their ID, in the Inventory Item Master
List. We want to differentiate the Yuban item from the Folgers, however—the Yuban comes in
fifteen pound bags as opposed to the twenty-pound Folgers bags.

To this end, making sure that Yuban is still the Item ID selected, go to the right of the screen and
change the Units Per Pack field to “15”.

Units Per Pack.: 15
Pallet TifHi: 1 1
Unit Net Wht: 1.00
Unit Gross Whi: 1.05

We have now created both items we set out to, and are done creating inventory items for
Tutorial Coffee Co. Two brand items are in existence, as you may verify by opening the ltem ID
dropdown list in the upper left hand corner of the Item Master List screen,

2] Inventory Itermn Master List

1D:

Description:

|Z| Filter: |None

Folgers Coffee Regula

FOLGERS

Yuban Co

YUBAM

i

Immn m— e

or by going through the top-of-program menus to Inventory menu tab, Lists, Active ltems.

Tutorial Coffee Co.

Inventory | Assets Reports System Data Report Preview Add-Ins Hel

EL; H H Tlé? % '{EI;I-\,- ] @ m (L, Search ltem Master ‘:]_:] Alterna
| L = IEE Active Itemsq Warehu
Juick Direct Reconcile Lease Warranty Find Shipped Item

Aove  Issue Fepairs or Consumed | Master IEE Active Items [

Mtivities Assemblies

Discontinued [deleted)




You will notice if you do this last, however, that although two inventory items now exist, there is
no inventory actually in stock. To get inventory into stock we must perform an Inventory
Positive Adjustment.



Direct Receiving

Let us take three packages of each item—that is, three bags of each brand—into stock, by
receiving 60 Ibs of Folgers and 45 of Yuban.

Click on the Direct Receive in the Inventory menu tab, the Activities group .

- N ™
E’_%/ 3

Home Orders | Inventory Assel
.

HE BHH % S7 B H
| = m Y me M
Direct Receive Locate Quick Direct Reconcil
Receive by Serial and Move Move Issue

Activities

The Receive Inventory screen appears. Open the Item ID field dropdown list and select “Folgers”
Notice that the system by default assumes that you wish to receive one bag or twenty pounds of
Folgers. Since we want to receive three bags, change the 20 in the Units field to 60. A second
record, empty, has appeared below Folgers. Enter “Yuban” into the Item ID field of this second

record and change its Units field to 45—three bags of Yuban.

=z] Receive Invento ry (Short Form)

Select View: (Units,Unit ¢

@ =W Filter Items By: [[?77] I:
Item Id Units U.Cost Location Lot/Serial Mo
~ [#]FoLGErs [+] 60| s6.00 pock [~]
»[.2]vueaN [+| hs| $6.00 [pock  [~]
*|.0] [-] o] so.00 -]

We must now tell the System why these items are to be received into inventory. Let us say it
was because of the 2002 Inventory Cycle Count, which uncovered the six bags of coffee. The
System does not know what a Cycle Count is yet, so we must simply apply again the procedure
we used to create options for drop-down lists in the Inventory ltem Master List screen:

Click on the Adjustment Code label in the top-right of the screen. Type “2002 Cycle Count” into
the screen that pops up,

10



Adjustment Code: | : | I

2] Positive Inventory Adjusment Codes I
I Description ListTop Use

Ca
2 |2002 Cycle Count [l
Mo [

and exit. Back on the Receive Inventory screen, select the new option from the Adjustment Code
drop-down list. This adjustment code is automatically applied to both records about to be
received. Click the Receive button at the bottom of the screen.

RovDate:  [02/24/08 | Receive | | Labels

Both disappear. When they do, exit the Receive Inventory screen.

Sixty pounds or three bags of Folgers and forty-five pounds or three bags of Yuban are now in
stock. You can go up to the Inventory menu tab, Lists, Active Items, then on Active Items to see
the total poundage of Folgers—60 Ibs—and the total poundage of Yuban—45 Ibs.

Tutorial Coffee Co

| Inventory | Assets Reports System Data Report Preview Add-T

—~ HH ﬁ_@ % i @ m (_, Search ltem Master
-
‘/ i @ = %]: 15 Active Items -

Quick Direct Reconcile Lease Warranty Find Shipped Item

Move Issue Repairs or Consumed = Master (3=l Bill Of Materials
Activities Lists
5] Active Items
Description In Stock
Folgers Coffee Regular B0
YUBAMN ‘Yuban Coffee Regular 45

Or you can check out a Report.

11



Reports

Go to Reports menu tab, Inventory, In Stock. This pops up a screen where you can pick from
many different kinds of Items in Stock Report. Go ahead and enter “Acme Coffee Company” into
the Supplied By field, then click the Print button at the bottom of the screen.

| Reports | System Data Report Preview Add-Ins

Shipping - .]nstm:lc = [ﬁ Leased Value - @ Sum
$ Hems Cost - @ Reprint Stow List & Inta
&5 Al Adjustments = |5k More Reports 5k Mor
nents | Inventory

Iterns In Stock Report

Receiving Start Date:

Receiving End Date:

Receiving Reference: -
Supplied By: ACME -
From Item ID: -
Category: -
From Location: -
Center Code -
Leased to Customer: [Mot Leased] - D
Lot/Serial Number 1:

Lot/Serial Number 2:

(= cr=slamie o

This pops up a report that shows information for all inventory items in stock that were supplied
by the Acme Coffee Company, in our case—all of them.

12



T ————— H
EMme In Stock (Sorted by fem DJIRT utonal Coffee Co P

- e
Assets Reports System Data | Report Preview | Add-Ins Help @
IE |A] Portrait| [ | Show Margins gﬁ. || one Page E
==y
Al Landscape || Print Data Only = Twu Pages
Size __ Page Zoom Close Print
- hﬂ Margins = =£ Columns Setup - @ More Pages = Preview
Page Layout Fa | Zoom || Close Preview ||
Tutorial Coffee Co. - Items in Stc
Applied Fiker: [Supplier] = ACME and Availak
[tem ID Location Units Unit Packs Description
Count
FOLGERS DOCK 60 60 3.0 Folgers Coffee |
YUBAN DOCK 45 45 3.0 Yuban Coffee f
Report Totals: 105 Current Value: 5631

To close any report, click Close Print Preview in the Report Preview menu tab.

13



Direct Issuing

The counterpart of receiving is, of course, issuing—and issuing in the context of Almyta Control
System means to take items out of active inventory. Say the 2003 Cycle Count has revealed that
one of the Folgers bags is missing. We must take it out of active inventory—we must Issue it.
This process corresponds in every respect to the Receiving process we just went through.

To Issue the 20 pounds that correspond to one missing Folgers bag out of inventory, first go to

the Inventory menu tab, Activities, Direct Receive. In the Item ID field select “Folgers” and type
20 in the Units field next to it. Now click the Adjustment Code label, type in “2003 Cycle Count”
and exit the popup screen. Select this new option from the Adjustment Code list.

ers Inventory Assets Reports System Data Report Preview Add-Ins Help
grj“ : H _3 % '7;;,:'%"-_‘-1) d’_,i = ‘—¢ Search ftem Master %:_‘:Iﬁlternate Parts
= Lo = E Active Items ~ ED Warehouse Locations ~
¢ Quick Direct Reconcile Lease Warranty Find Shipped Item ; . . - . .
we Move Issue Repairs or Consumed || Master (= Bill Of Materials L2 Repair Process Points
Activities Lists

2] Issue Inventory X

Filter By: |[777] IZI Adiustment Code: | |Tl

Item Id Units Wrhe Location =] Negative Inventory Adjusment Codes
}lFOLGERS IEI E @ I Description List Te
2 0
EI [: 1 |2003 Cycle Count [
Moo O

Click the hand icon under “Wrhe Location”, select Bin #1 from the list and press the Select button
or just double-click the BIN 1 row.

Item Id Units Wrhe Location Lot/Serial Nc

FGLGERS E 20 [:

|
- IZI Available Units: FOLGERS
Location Serial/Lot
BIM 1

Back at the Issue Inventory screen, click the Issue button.
Twenty pounds of Folgers have been removed from inventory stock. If you go to the Inventory

menu tab, Lists, Active Items, you will see that the Folgers item now shows only 40 units in
stock, as opposed to 60 before.

14



Using Purchase Orders

Now for something else—suppose that, instead of finding inventory during a Cycle Count, we
buy it from Acme Supply Co—say, eighty pounds of Folgers.

To create a Purchase Order, go to the Orders menu tab, Purchasing, Order Details. Then click the
small yellow plus sign at the top left of the screen. Click Yes.

| Home Crders Inventory Assets Reports
y Utilities ﬁ E ﬁ
& =
$ Cost Quote —
Order . Crder Browse Crder  Brows:
Details [, Browse Open ~ Details Open ~ Details  All ~

Purchasing Inbound Appointments| Assemblies, Repa

E Open Purchase Orders

PO: @'| .2 |=:5elect record> BI:

Almyta Control System #169 ﬁ

1 Create a new Order 7

' e [

—————————————————————————

Back on the P.O. screen, now filled with fields, you have to fill in at least the Supplier. Once that
is wrapped up, head on over to the Inventory Items tab. Put “Folgers” in the Product field and
“80” into the Std. Units field. Click somewhere on the blank record below the one we are
working with. Above, the program automatically fills in the total price of 80 pounds of Folgers.

7 |p|:|.|:|.|:|.|j|:|.1 |E|||nuen‘tgw | Filter by Supplier: |[???] El Statu
:I Inventory Items | MNotes,Totals | Delivery Schedule |
Id or Special) 5td. Units 5td.Unit Price PO UOM PO Units PO Unit Price Amount Package
- |EE a0 6.00|Lbs - a0 6.00 480.00/Bag |~
- |EH - 0 0.00 -
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Click on the Totals tab and fill out any additional charges and/or discount, then close the P.O.
screen.

Motes/Totals | Delivery Schedule
E Related Work Order: || |
Subtotal: $480.00
Discount %: 0.00
[.8)sales Tax =] | 725 | $34.80

1)
shipping Charges: 530.00
Other Charges: 520.00
Order Total: 5564.80

You are done filling out this Purchase Order. If you go to the Orders menu tab, Purchasing,
Browse Open, you will see the new purchase order there.

. Emaeed
&

'::,?/i Home Orders Inventory Assets Reports System Dz

2y, Utilities = E = A
B <28 =
$ Cost Quote e
Order Order Browse Order Browse Assembly
Details (4 Browse Open ~ Details Open -~ Details All~  Order Editor
Purchasing Inbound Appointments| Assemblies, Repairs, Maintenance

E Open Purchase Orders

PO Vendor Sales Person Order Dati Requested Phone Fi
SHeHEnl Acme Supply 02/24/08 |02/24/08
Company

Now suppose the time until the shipment is due has passed, and the shipment is here. We must
receive it into our own inventory:

Go to the Orders menu tab, Purchasing, Order Details. Open the dropdown list with the orders
and select one.

16



iy Home Orders Inventory Assets Reports System Data Report Preview

e | 2B BB = B <

Order . Order Browse Crder Browse Assembly Order Browse  Orc
Details f_%. Browse Open - Details Open~ Details All~ Crder Editor Details  All~  Fulfill
Purchasing Inbound Appointments | Assemblies, Repairs, Maintenance Sales and Shippim

5] Open Purchase Orders

Po: 2

E”Irwenmw Filter by Supplier: [

Supplier
>|| Order Header . bP -

Click the Receive button at the bottom of the Open Purchase Orders screen.

Vendor Order: g
Reguestor: - F
Buyer: - £
Receive = ] [ Copy ” Complete ] [ Print ]

On the next screen, supply more information if needed, and click the Receive button again.
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Receiving against purchase order PO00001

Select View: |Units,Unit Cost,Location,Lot/Seriz

Eilter ttems By |[?77] [~] Adiustment
Item Id Units U. Cost Location Lot/Serial Mo Reference Rem:
- 80| 56.00 DOCK - P0O0O0O001L
- 0| 50.00 -
RevDate:  |02/24/08 | Receive | Labels | | [ Stowlist

Going to the Active Items screen now would show 120 units of Folgers in stock.

Tutorial Coffee Co

Inwventory l Assets Reports System Data Report Preview Add-Ir

s d @ @ @

[
Juick Direct Reconcile| Lease Warranty Find Shipped Item i )
dove  Issue Repairs or Consumed || Master = Bill Of Materials [

Activities _  Lists

Active tems
Description In Stock

Folgers Coffee Regular 120
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Using Shipping Orders

The counterpart of a Purchase Order is a Shipping Order. Say we are to ship 20 pounds of Yuban
over to the Coffee Retail Co. It is done like so:

Click the little green truck icon in the main icon bar or go to Shipping/Order Processing in the
menus. Use the plus sign to create a new Shipping Order. Click the pencil icon next to the Bill To
field, then click OK. The Customers screen opens up. Use the plus sign to create a new
Customer—the “CRC” “Coffee Retail Co.”, and fill in some Contact and Address information for it,
then exit the Customer screen.

Tutorial Cof

41

Home | Orders | Inventory Assets Reports System Data Report Preview
Sy Utilities —_ [~} 5
B 8] =
% Cost Quote i
der Order Browse Order Browse Assembly Order EBrowse  Ordel
tails ﬁ Browse Open ~ Details Open~ Details All=  Order Editor Details All~  Fulfillmi
Purchasing Inbound Appointments | Assemblies, Repairs, Maintenance Sales and Shipping

ﬂ Open Shipping/5ales Orders

ID: |S{H}DDD1 |Z| Filter by Customer: |[???]

| Order Header | Line Items I Instructions | Invoice/Totals
Warehouse: [<272> |
Bill To: | [»]  shioTo:
Addr =3] gill To/Ship To Address -
Customer 1D: @| Izl List Top: [

Adding mew record

Shi
Shi

Enter Id for a new record or press <Esc> key to
cancel,

Cus

Custy

Custy

Pr

Back on the shipping Orders screen, select the Coffee Retail Co. Then find the Shipping Date field
and type in some future date or select it from the popup calendar.
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02/24/08 8:38:39 PM

4 February, 2008 3
Su Mo Tu We Th Fr 5a
27 28 29 30 31 1 2

3 4 5 & 7 & @
10 11 12 13 14 15 16
17 18 19 20 21 22 23
£33 25 26 27 28 29 1

— i

Go to the Line Items tab. Put “Yuban” in the Item Id field and “20” in the Ordered field. The
order is done—at least, those are the basics of creating a Shipping Order.

' 2] Open Shipping/Sales Orders
ID: |SDDDDDl E' Filter by Customer: |[???]
4 | Order Header | Line ltems | Instructions | Invoice/Totals
Kit #: | E| Units: D|
LN Item Id Ordered  Avail. . Price Pack Packs S0 UOM
1 [d]vuean ~|EB] 20 a5 g.00Bag [»] 2[bs [~

When the Order is ready to be fulfilled, go back to the Shipping Order screen and click the Issue
button,

Ai Line Item Instructions: |

| Issue >> | [ Copy To New | [ Work order | [ print |[@]€

select “Bin #1” using the little hand icon under Wrhe Location, and click the Issue button. The
order is Gone.

20



Issuing against shipping order 5000001

Filter By: ([777] - Adjustment Code: |\Ware

Item Id Units Wrhe Location Lot/Serial No.

ﬂwmw . 20 W |

Available Units: YUBAMN

Location |Serial,|’Lcrt |Serial 2 | o]
BIN 1 4

21



Moving Units of Inventory Around

The warehouse has expanded. We need more bins to hold our stock. So, let us take all twenty-
five units of Yuban out of Bin #1 and put them into the Bin #2 we are about to create.

Go back to the Inventory menu tab, Lists, Inventory Item Master List. Once there, select the
Yuban in the Item ID, and click on the In Stock label.

| Inventory | Assets Reports System Data R

et 3 @ @ @

Quick Direct Reconcile Lease Warranty Find Shipped Item
Move Issue Repairs or Consumed | Master

Activities

5] Inventory ftem Master List

o [fe] IEERY -]

Description: [EE Yuban Coffee Regular

4 | Item Header | Stocking Properties | Mari
Catepory: General -
Package: Bag ~
Base UOM: Lbs -
Main Supplier: @ ACME -
Center Code: [777] - '

|
Available: 75
In Stock: 25
On Hold: 0
Committed: 1] '
On Order: o '

On the next screen, click on the row, click the Move button at the bottom of the screen.

5] Units in Stock: YUBAMN

= =
Item I1d Units Wrhe Location Lot/Serial Number Serial Number 2 Net Received ]
b|vuBan | 25 [BIN 1 | 25.0 02/24/08
Remarks: || |
[! Ttem Master] [ Unit Detail ] [ Labels ] = Issue H split Lot H Move

Change the New Location field to “BIN #2” and click Move.
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Moving YUBAN |38 | -

Receivec
2f24/0¢
New Warehouse: PP -
Mew Location: BIMN 2 -
Units to Mowe: 25
Operator:
| =" Almyta Control System #480 . )
_Move

@ The location you specified does not &

Do you want to add it to the list of vali

es
The units are moved to Bin #2.
Units in Stock: YUBAN
Item Id Units Wrhe Location Lot/Serial Mumber
b |vuBAN | 25 |BIN 2
Remarks: |
[! Ttemn Master] [ Unit Detail ] [ Labels ]
|Record: M« [Lofl | » M+ | o Filter | [Search |4 [

This concludes the Getting Started with the Almyta Control System tutorial
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